
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

How to: 
 

Set-up a Smart Link in 

EventReference 
 
 
 
 
 

EventReference User Guide #15 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 



 

      support@eventreference.com Page 2 of 4 

A smart link allows you to personalise the registration process for your delegates.  It 

works by taking imported data and pre-populating the registration form.  It’s quick and 

easy to set up a smart link in an invitation email.  

 

First, create your email content.  For assistance with this, please see the How to Add 

Content to your Events guide. 

 

To create the link, highlight the text you want the registrant to click on and then select 

the link icon. 

 

 

A box will be displayed. 

 

Enter the text <<*accepturl*>> in the URL box and then click ok. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This will turn the highlighted text into your smart link. 

 

Save your email. 
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In order for the registration form to be pre-populated, you will need to import some data. 

 

For assistance with this, please see the How to Import Data into your event guide. 

 

IMPORTANT – if importing data to use with smart links, you must assign your 

data an incomplete status otherwise the smart link will not work.  We 

recommend using ‘Incomplete imported pre-registration’. 

 

Finally, send your invitation email using the e-blast function.  For assistance with this, 

please see the How to Send an E-blast guide. 

 

 

 

 

 



 

 

 
 


